John Carroll University
Requirements and Best Management Practices
For Minors on Campus

SCREENING REQUIREMENTS:

Background Checks

All Authorized Adults who are responsible for either escorting, accompanying or
supervising Minors participating in any program must have a current background check
on file with Human Resources. Background checks are considered “current” if they were

conducted within the past four years.

National Sex Offender Registry http://www.nsopw.gov/en-US

All Program Administrators must check the names of Authorized Adults in their
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5) Scroll through the courses available to you to find “Protecting Children:
Identifying and Reporting Sexual Misconduct.”

6) Complete the training and print the completion certificate

ABUSE REPORTING REQUIREMENTS:

Any member of the University community who suspects that a Minor who is on
University premises for any reason, or is participating in a University sponsored activity
at another location, has been the victim of child abuse shall immediately report the
suspected abuse to Campus Police or other law enforcement authority.

BEST MANAGEMENT PRACTICES:

The following is a list of Best Management Practices which must be followed when
working with minors.

Interactions with Minors

Authorized Adults to minor ratio. At a minimum, Authorized Adult to minor
ratios shall be as described below. Additional personnel may be required based
on the needs of the minor or activities planned. If the activity is mixed gender,
male and female Authorized Adult should be available.

Minore 0G Authorized Adult # of Minors
6 mos. —5 yrs. 1 4
6 yrs—8yrs 1 6
9yrs—14yrs 1 8
15yrs—18yrs 1 10

Alone with a minor. Volunteers are prohibited and Authorized Adults are
discouraged from being alone with a minor. Alone with a minor includes, alone
in a room, 30 yards away from others (outside), or within 30 yards but no visual
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At least two Authorized Adults are to be present if necessary to assist a child
with activities such as diapering, putting on bathing suits, and taking showers.

After hours and off-site activities. Authorized Adults and volunteers are
prohibited from scheduling meetings or practices with minors after regular
scheduled time for athletics activities and/or curricular activities. Authorized
Adults and volunteers are prohibited from meeting with minors outside of
University sponsored or approved programs. Exceptions require parental
authorization and advanced written approval from the University.

Use of Authorized Adult € 73 12i2Y4GGT € SZWG Authorized Adults and
volunteers are prohibited from inviting minors to their homes or being alone
with them in their homes except for any University sponsored functions
approved in advance by the University.

Personal vehicles. Personal vehicles are not to be used to transport minors
except in the case of a medical emergency.

Friendships. Authorized Adults and volunteers are discouraged from developing
personal friendships or sharing any private or intimate information with the
minors under their care. Authorized Adults and volunteers should act in a
manner consistent with their role or position.

Gifts. Authorized Adults and volunteers are prohibited from making or receiving
“excessive” gifts to or from minors and their families. An excessive gift is one
which exceeds $10.00 in value.

Field trips. At least two Authorized Adults (preferably a male and female) must
accompany minors during trips away from campus.

Communications with minors. Authorized Adults and volunteers are
discouraged from communication via email, text messages, face book, or other
methods with minors at any time except when there is a clear educational
purpose and the communication is consistent with the mission of the University.

Sexual activities. Authorized Adults and volunteers are prohibited from engaging
in any sexual activity with minors who are under 18 years of age. This applies
even if the minor appears to consent or welcome the sexual activities or
relationship. Those found in violation of this prohibition will be reported to law
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Alcohol and drugs.
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designated emergency contact is not available; (ii) disclosure of any allergies or
other medical condition or physical limitation that might impact participation in
the program. In the event any participants require administration of medicines
while participating in the program necessary procedures shall be established
with the guidance of Student Health Center.

Supervision Plan. All programs must establish a plan for adequate supervision in
light of the number and average age of participants, the program activity and
whether overnight accommodations are involved. The Supervision Plan must
specify the person having responsibility over all Authorized Adults serving in the
Program, the proposed ratio of participants to Authorized Adults, the proposed
number of authorized Adults over 21, and provide a proposed breakdown of
Authorized Adults by category of employees, students and volunteers. The
supervision plan for any overnight program must specify curfews, rules
pertaining to any visitors, and limitations of use of free time.

Transportation Plan. All programs must establish a procedure for the pick-up
and drop-off of participants, specifying times and locations, and providing that
no participant shall be release to other than his or her parent or guardian
without specific written authorization from such parent or guardian. Any
program providing for transportation of participants by Authorized Adults after
drop off by parent or legal guardians to the campus or other site must be in all
instances be reviewed and approved by the Office of Risk Management.
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